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SECTION: SUBJECT:
CASE RECORDS BAIL

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10 (22), Powers of the
director; § 12-13-1, Right to release pending trial on giving of recognizance; § 12-13-1.2,
Penalty for an offense committed while on release; § 12-13-1.3, Pretrial Release;

§ 12-13-2, Warrant for apprehension of accused person; § 12-13-3, Guardian to give
recognizance; § 12-13-4, Persons authorized to bail jail prisoners; § 12-13-8,
Qualifications of sureties; § 12-13-10, Deposit of money in lieu of bail; §12-13-20,
Status of person surrendered or committed; § 12-13-21, Registration of sureties

REFERENCES: N/A

INMATE /PUBLIC ACCESS? X YES

AVAILABLE IN SPANISH? X NO

. PURPOSE:
To describe the process for posting bail for awaiting trial detainees who are being held at
the Rhode Island Department of Corrections (RIDOC).

II.  POLICY:
Individuals/Bail Bondsmen have the opportunity to post bail for awaiting trial detainees

who are being held in the custody of the Rhode Island Department of Corrections. In lieu
of bail being posted, they remain in custody.
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OI.  PROCEDURES:

A. Bail Processes:

The following bail processes are used to release awaiting trial detainees on bail

from the RIDOC:
1. Cash
2. Surety

3. Double Surety
B. Cash Bail:

Cash bail can ONLY be imposed when the offender owes court imposed
restitution.

NOTE: An awaiting trial detainee who has cash at the time of commitment may
use it for bail.

Cash bail includes any of the following;:
1. Certified bank checks.
2. Approved credit card payments for bail subject to the following steps:
a. The person posting the bail uses his/her credit card at the time of bail
only if said person has proper identification (i.e., a valid state-issued

license or photo identification).

b. The transaction is placed through the credit card intermediary
vendor.

c. A user fee may be incurred from the credit card intermediary;
however, such cost will be absorbed by the cash bail fund as defined
in section IIL.M.
3. Check from RIDOC’s Inmate Accounts Office

a. Awaiting trial detainee to be bailed completes a money transfer slip.
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b. Custody and control staff deliver transfer slip to Inmate Accounts
Office after receiving approval from the Warden or designee from the
facility where the awaiting trial detainee is housed.
c. RIDOC’s Inmate Accounts check is delivered to the Identification
(ID) Unit Bail Station for processing by custody and control staff.
4. Western Union check
The individual posting bail delivers a check from Western Union.
C.  Surety Bail
1. Surety bail is the posting of property in order to secure the release of the
awaiting trial detainee. An Affidavit for Bail form approved by signature of
the Attorney General's representative or an authorized court clerk (per the
appropriate Court) (Attachment 1) must be presented to the Records and ID
Unit.
2. The approved Affidavit for Bail form for surety bail must contain the
following information:
a. Awaiting trial detainee's name
b. Name(s) and address(es) of person(s) who own(s) the property
posted
C. Signature(s) of posted property owner(s)
d. Signature of Notary
e. Signature of either the Attorney General, Assistant Attorney General,
authorized Clerks of the Court, or Judge
f. Bail amount
3. Ten percent (10%) of the total surety bail can be cash, which changes the

process into a cash bail process. (See cash bail procedures, Section IIL.B.)
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D. Double Surety Bail:

1.

Double surety bail is the posting of two pieces of property by two separate
owners in order to secure the release of the defendant. Approved Affidavit
for Bail forms (Attachment 1) must be presented to the ID Unit.

Each of the two (2) approved Affidavits for Bail forms (Attachment 1) for a
double surety bail must contain the following information:

a. Awaiting trial detainee's name
b. Names and addresses of persons who own the properties posted
c. Signatures of persons who own the properties posted

d. Signature of Notary

e. Signature of the Attorney General, Assistant Attorney General,
authorized Clerks of the Court, or Judge

f. Bail amount
Twenty percent (20%) of the total double surety bail can be cash, which

changes the process into a cash bail process. (See cash bail procedures,
Section IIL.B.)

E. Bail Process:

1.

All individuals wishing to post bail for awaiting trial detainees must go to
the Intake Service Center (ISC).

The individual enters the outer ISC Reception Area and picks up the red
telephone on the wall. This telephone is directly connected to the ID Unit
Bail Station.

The ID Captain or designee is responsible for assisting all individuals
posting bail and completes the following activities:

a. Talks to the individual requesting to post bail and identifies the
individual who is posting the bail as either:
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(1)  Professional Bondsman
(2)  Private Bail (relative, friend)

Informs the individual of the amount of the bail, including a twenty-
five dollar ($25) administrative fee, consistent with RIGL § 12-13-4, as
amended.

Instructs the individual posting bail to remain in the ISC Reception
Area until the paperwork is processed.

(1)  If the awaiting trial detainee is a new commitment, no folder
has been generated; therefore, only the original committing
court document is available for review.

(2) A new commitment cannot be released until all court
documents have been received (which is usually after 6:30 PM
on the day of the court appearance).

F. Awaiting Trial Detainee INFACTS File:

1.

The ID Captain or designee retrieves the awaiting trial detainee's INFACTS
terminal file and completes the following:

a.

b.

Prints the "ID" and "Charge" screens.

Reviews the INFACTS file and the awaiting trial detainee's ID folder
for the following:

(1)  Conflicting information

Any conflict(s) must be rectified before the bail process may
proceed.

@) Awaiting trial detainee's latest court appearance (INFACTS)
If the awaiting trial detainee went to court on the day of the
bail, the INFACTS file must be updated before the bail process

may proceed.

(3)  Aliases (INFACTS)
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(4)

If the awaiting trial detainee has an AKA (alias), it is written
on the bail papers for future reference when accessing the
RILETS Terminal. (See Item IILG.)

Comments (INFACTS)

(@)

(b)

()

(d)

This section indicates whether the awaiting trial
detainee is wanted by another law enforcement agency.

(@) When a Detainer is lodged, bail is usually
denied except in (ii) below, and the bail process
ends.

(ii) In some instances the bail being posted may be
for the Detainer, especially in the case of double
surety bail.

NOTE: A Detainer may have been lodged for
the individual who has already been arraigned
as a fugitive and bail set.

There may also be a condition of release that the Judge
has ordered in the "Comments" section.  This
information must be entered on the Bail and
Recognizance Conditions form (Attachment 2), and the
awaiting trial detainee must initial this form prior to
being released.

If an additional date of birth appears in the
“Comments” section, it is written on the printout.

If there is an entry stating someone is to be notified
upon the awaiting trial detainee’s release, the bailing
officer will make the notification prior to the awaiting
trial detainee’s release and document said notification
in writing in the file.
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G. Rhode Island Law Enforcement Telecommunications System (RILETS):

1.

Awaiting trial detainee information is verified during the bail process. The
RILETS includes information retrieved from the Bureau of Criminal
Identification (BCI) and the National Criminal Information Center (NCIC).

The ID Captain or designee accesses the RILETS terminal and enters the
awaiting trial detainee's name, alias(es), and date(s) of birth.

a. If the awaiting trial detainee has any additional outstanding
warrant(s), they are listed on the RILETS screen.

b. The corresponding law enforcement agency is notified to confirm the
warrants are active.

c. If the warrants are active, they must be lodged at the RIDOC.
d. Active warrants usually terminate the bail process. Every effort is

made to have the awaiting trial detainee appear at the next available
court date.

H.  Processing the Bail Recognizance Paperwork:

1.

The ID Captain or designee completes the Bail and Recognizance Conditions
form (Attachment 2) with the following information:

a. Defendant's name, alias(es), and all dates of birth

b. Criminal case number

c. Type and amount of bail or recognizance
d. Conditions of release

e. Bail Commissioner's signature

f. A.CI in the "court section"

g. Date
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2. Only one Bail and Recognizance Conditions form is completed for each bail
unless more than one case or more than one court is involved.

Collection of Bail /Surety:

Once an ID Captain or designee has completed the Bail and Recognizance
Conditions form, the individual posting bail is instructed to report to the ID Unit
Bail Station. Depending on the type of bail, either private or professional bail
bondsman, the Captain/ designee completes the following:

1. Private (i.e., Cash) Bail:

a. Asks the individual for some form of photo identification and writes
the individual's name and address on the INFACTS printout.

b. = Collects the cash bail from the individual.
C. Counts the money.

d. Writes the denominations and total amount on the INFACTS

printout.
e.  Counts the money again.
f. Places the money in the envelope and seals it.

g. Writes the amount of bail, the name of the individual being bailed,
the date, and the log number on the outside of the envelope.

h. Deposits the money envelope in the drop safe located at the bail
station.

i Enters the following information in the cash bail log book located at
drop safe:

(1)  awaiting trial detainee's name
(2)  amount of bail
(3)  initials of ID staff making deposit.
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Verification of Collected Cash Amounts

(1)  Amounts over five thousand ($5000) dollars are also counted

by a second ID Unit Lieutenant to verify the amount before
the cash is put into an envelope and deposited into the drop
safe.

(2  The ID Unit Captain retrieves all monies from the safe once a
day (except on Saturdays and Sundays), verifies the amounts
in the envelopes and sends them to the bank for deposit.

2. Payment of Cash Bail by Credit Card

The ID Captain or designees completes the following procedure for those

posting bail by credit card:

a. Locate the “Paybill” icon on the desktop
b. Choose “Mastercard” or “Visa” ONLY
C. Enter the detainee’s ID number

d. Enter the detainee’s last name

e. Hit “Continue”

f. Enter payment amount

g. Enter credit card number

h. Hit “Continue”

i. Enter expiration date of card

j- Enter Zip Code

k. Hit “Continue”

L Confirm all entries
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m.

Upon approval write down the confirmation number for future
reference

3. Bail Receipt

The ID Captain or designee:

a.

Generates a Bail Receipt in a database and enters the following
information:

(1)  lognumber

(2) date

(3)  initials

(4)  name of awaiting trial detainee being bailed

(4) IDnumber

(6)  date of birth

(7)  facility from which awaiting trial detainee is being bailed

(8  cell number

(9)  party posting bail and his/her address

(10)  case number

(11) amount of bail

(12)  indicates whether bail is surety or cash.

Gives one (1) copy of the bail receipt to the individual posting the bail
and attaches another copy to the Bail and Recognizance Conditions

form (Attachment 2).

Has the individual sign and write his/her address on the Bail and
Recognizance Conditions form in the "Surety" section and advises
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e.

individual of the monetary responsibilities of bail (i.e., refunding of
funds) and the return of posted bail.

Informs the individual posting the bail that the awaiting trial
detainee will be released according to the posted bail release
schedule.

Has the individual wait in the visiting reception area.

Professional Bail Bondsman:

Asks for photo identification, if a positive ID cannot be made of the
professional bondsman.

Verifies the bondsman's license has not expired.

Checks the Affidavit for Bail form (Attachinent 1) to ensure the
required amount of surety bail is indicated in the "Bail Amount"
section.

Checks for the bondsman's signature and that it was notarized and
dated.

Ensures the Attorney General's/designee's signature appears on the
"Approved by" section of the form.

Ensures the defendant's name appears in the appropriate area.

Ensures the bondsman signs the Bail and Recognizance Conditions
form in the "Surety" section of the document.

For District Court bails, collects a thirteen ($13) dollar personal check
or money order from the bondsman, which must accompany the
Affidavit. (The check must be made out to the District Court where
the criminal case originated.)

Informs the bondsman the awaiting trial detainee will be released
according to the posted bail release schedule.
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J. Notification of Main Control Center:
The ID Captain or designee informs the Count Officer at the releasing institution
that an awaiting trial detainee will be going out on bail and supplies him/her with
the following information:
L Awaiting trial detainee's full name
2. Date of birth
3. Identification number
4. Cell assignment, if applicable
5. Any special conditions (i.e., transfers to Immigration and Customs

Enforcement, or other law enforcement agency)

K Release of Awaiting Trial Detainee (on Bail):
The release of an awaiting trial detainee on bail shall be specified in a facility
specific procedure (SOP) developed by the Warden of the Intake Service Center.
This SOP shall be developed within ten (10) days of the effective date of this policy
and approved by the Assistant Director of Institutions and Operations.

L. Updating INFACTS File:
The ID Captain or designee retrieves the awaiting trial detainee's INFACTS file and
enters his/her current status.

M.  ACI Cash Bail Fund (cash bails ONLY):

The ID Captain or designee writes a check from the ACI Cash Bail Fund to the
appropriate court and completes the following:

1 Removes the checkbook and ledger from the bail station desk and writes a
check to the court for which the bail was collected and signed.

2. Obtains a second signature on the check from another authorized Records
and ID staff member.

3. Attaches the check to the Bail and Recognizance Conditions form.
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4. Enters the following information into the ledger:
a. Date check was written
b. Name of awaiting trial detainee bailed
C. Court that the check was written to
d. Check number
e. Amount the check was written for

5. Places the check and the Bail and Recognizance Conditions form into an
envelope with the name of the court for which the bail was collected.

6. Places the envelope into the designated area addressed for the Rhode Island
State Sheriffs who will pick up and deliver the envelope on the next
available court date.












